
   All employers must conduct a risk assessment. If you have fewer than five employees you don't have to write anything down.
 Company name:  MARDEN MEMORIAL HALL                                  





     Date of risk assessment:  12th June 2020 


















HIGHLY CONTAGIOUS INFECTIOUS DISEASES (HCID) – CoVid-19
Please also refer to HCID policy to view a list of those diseases relevant to this risk assessment

	
	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Contracting virus
	Facilities Manager
Hall Caretaker

Cleaner

Trustees

Contractors


	Signage placed in premises for hand washing
Providing hand sanitisers for staff
Providing surface wipes for staff
Advising on wearing PPE and providing masks, gloves etc when needed
Halls closed for hirers until Government guidelines inform otherwise
Contractors to ensure they have the correct procedures in place for themselves and their staff


	All regular hirers continue to be contacted.
Pre-School to advise if and when they will return.

Cleaner to undertake a clean of all building prior to hall being opened


	Facilities Manager

	From now on

	

	Self-isolating

	Facilities Manager

Hall Caretaker

Cleaner

Trustees


	Staff informed to self-isolate if showing signs of virus, if in an identified risk group, or if known to have been in contact with someone who has the virus.

View government websites for further information


	Facilities Manager working from home 
Caretaker furloughed to 1st June 2020

Cleaner furloughed until further notice


	Facilities Manager
	From now on
	

	Staff
	Caretaker


	To be provided with hand sanitiser, gloves and face masks.

Informed, on return to work, to only undertake work that it is safe to do so as working alone
To inform Facilities Manager when he is working at the hall to ensure avoidance of contact with other people.

	Facilities Manager/Trustee to contact periodically to make sure there are no problems.

Caretaker advised to contact Facilities Manager if there are any issues or he is experiencing symptoms or off sick for other reasons.

	Facilities Manager


	From now on
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   (updated 4th April / 15th May 2020/ 12th June)
HIGHLY CONTAGIOUS INFECTIOUS DISEASES (HCID) – CoVid-19
Please also refer to HCID policy to view a list of those diseases relevant to this risk assessment

	
	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Staff
	Cleaner

	On return to be provided with hand sanitiser, anti bac spray, blue roll, gloves and face masks.
Informed, on return to work, to only undertake work that it is safe to do so as working alone


	Facilities Manager/Trustee to contact periodically to make sure there are no problems.

Cleaner advised to contact Facilities Manager if there are any issues or she is experiencing symptoms or off sick for other reasons.

	Facilities Manager

	From now on


	

	Staff
	Facilities Manager
	Working from home but is periodically attending the hall to check Fire Alarm and CCTV.
Reports to Trustees on hall visits.


	Facilities Manager advised to contact Trustees if there are any issues or she is experience symptoms or off sick for other reasons.

	Trustees
	From now on


	

	Trustees
	All


	Any trustee visiting the hall should advise the Facilities Manager prior to attending to ensure no one else is in the hall. 

	
	
	From now on


	

	
	All Staff
	Staff have PPE for use on presimes- gloves and masks
	Staff advised to wash outer clothes after cleaning duties
	staff
	
	

	Hirers
	Hirers and those in attendance during hirers booking
	Cleaner has a schedule of frequently touched contact points, these are cleaned before and after each hirer’s session, schedule is signed and stored safely on premises

	Assess regularly and amend schedule if needed
	Cleaner, 
	From now on
	

	Hirers, Staff, Trustees, Contractors
	All entering the premises
	Signage up and main entrance asking all who enter to self assess before entry
	
	Facilities Manager
	From now on
	

	Hirers, Staff, Trustees, Contractors
	All entering the premises
	Signage up advising all to wash hands regularly, hand wash liquid provided at all wash basins, along with signage showing instructions for washing hands according to World Health Organisation guidelines


	
	Facilities Manager
	From now on
	

	
	All entering the premises
	Hand sanitiser at entrance to be used by all entering the halls
	
	Facilities Manager
	From now on


	

	
	Hirers and Attendees
	Caretaker will be instructed to mark out social distancing 2m in tape at entrance areas once hirers return- (Pre school n/a as they use garden entrance and manage 2m social distancing for drop off and collection times.)
	
	Caretaker
	Awaiting guidance change with regards to opening halls for other hirers
	

	
	Hirers and Attendees
	2m spacing marking inside halls and one way system with signage will be actioned depending on when hirers return and current Government guidelines
	
	Facilities Manager
	Awaiting guidance change with regards to opening halls for other hirers
	

	
	Staff, Trustees Hirers and Attendees
	Social distancing guidance to be observed by all hall users- staff, Trustees, hirers and attendees.
	
	All hall users
	From now on
	

	
	Hirers and Attendees
	Tables and chairs  and any other hall equipment used by hirers to be cleaned by hirers after use, household anti bac spray with clean cloth will suffice. 
	
	Hirers
	When hirers return
	

	
	Hirers and Attendees
	Hirers are asked to control numbers using the kitchen so as to control social distancing. Kitchen surfaces to be wiped down after use.
	
	Hirers
	When hirers return
	

	
	Hirers and Attendees
	Hirer to control access and stowing equipment to encourage social distancing.
	
	Hirers
	When hirers return
	

	
	Hirers and Attendees
	Hirer to control numbers accessing toilet area so as to control social distancing.
	
	Hirers
	When hirers return
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