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FINANCIAL POLICY

1.
Deposits and Payments 

(1)
All cheques and cash will be banked as soon after receipt as possible.
(2)
Cash deposits can be held in the safe in the Parish Office until returned (see (4) below)
(3)
No cheques will be held by the Treasurer and should not be postdated.
(4)
Deposits will be returned once it is confirmed that no problems exist following the hire.

2.
Invoicing

(1)
The Facilities Manager will provide a copy of the invoices sent each month to the Treasurer. 

(2)
Invoices will be sent out monthly to all regular and one-off hirers if not paid prior to event.

(3)
Cheques to be made payable to Marden Village Hall

(4)
Address for payment is “Facilities Manager, Marden Memorial Hall, c/o Parish Office, Goudhurst Road, Marden, Kent TN12 9JX”.

3.
Accounting

Bank

(1)
The funds of Marden Memorial Hall are held with Unity Trust Bank.  
(2)
All Trustees are signatories for Unity Bank.
Cheques

(3)
The cheque book is held by the Treasurer.
(4)
Cheques are signed by two signatories

Auditing

(5)
The end of financial year for the Memorial Hall is December 31st.

(6)
Accounts are passed to external auditor in February following the closure of the 
previous year’s accounts.

(7)
Agreed accounting report from the Auditor to be reported to the Management 
Committee at a meeting prior to the AGM in March.  Details to then be 
uploaded to the Charity Commission’s website.
	Facilities Manager Email:  mardenmemorialhall@yahoo.co.uk
Treasurer Email: treasurermmh@yahoo.com
Secretary Email: secretarymmh@yahoo.com 

Financial Policy

	Charity No. 1084260



